
CaneLink Security Role Access 
Request Form Approval Guide 

 

 

Use this guide if you have been assigned as an approver for a CaneLink access request.  

 
STEP 1 

 

• Look for an email notification indicating a new CaneLink access request that requires 
your approval. 

o Click the link in the email to be directed to your Boomi dashboard. 
 

 

 
STEP 2 
 

• From the dashboard page, select My Approvals. 
 
 
 

 

STEP 3 

 

• Within the My Approvals section, select the CaneLink Access item. 

• Select the specific request you are reviewing. 
o You may identify the request by Employee ID, Username, or the referenced 

module. 
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STEP 4 
 

• A PDF snapshot of the request form will be presented for your review. 
o Carefully examine the user information, requested roles, and training verification. 
o Ensure all details are accurate and appropriate for the requestor’s job 

responsibilities. 
 

 

STEP 5 
 

• Scroll to bottom of page and ensure you select the orange Approve button. 
o This will initiate the next steps in the approval process.  

 


