UNIVERSITY
OF MIAMI

M Emergency Management

A CaneLink Guide to
Updating Emergency & Contact Information

This is a step-by-step guide to updating your contact and emergency information with the
University through the CaneLink website. All members of the UM community are urged to
ensure that their information is always kept up-to-date.

Login:

1. Goto www.canelink.miami.edu and enter your CaneID and Password.

a. Ifyou experience difficulty in accessing your account, please call the Information
Technology Help desk at 305-284-6565.

L@E:EITY OF MIAMI

ABOUT US ADMISSIONS ACADEMICS LIBRARIES GIVE TO UM

UM Single Sign-On

YYou have requested access to UM Single Sign-On which requires
oi kgQni authentication.

CanelD

Enter Your Canel

Your CanelD Account

ID
Change Your Password

Change Your Security Question
Help Topics
Help with CanelD

Forgot your CanelD?

Password

Enter Your Password

Forgot your Password?

For security reasons, log out of UM Single Sign-On and quit your web browser
when you are done accessing service that require CanelD authentication.

Be wary of any program or web page that asks you for your usemame and
password. Secure University of Miami web pages that ask you for your usemame
and passwod wil generaly have URLs that begin  with

miami.edu’ or i miami.edu”. In addition, your
browser should visually indicate that you are accessing a secure page.



http://www.canelink.miami.edu/

2. On the CaneLink homepage, select the “Go to Student Center” option at the center of the page:

Li CaneLink®

Favorites | Main Menu
Personal Information Other Important Links

Home | Add to Favorites | Sign out

UMSIS - Student Center

Cane Express Balance and Transactions
Make a Cane Express Deposit
Lost or Stolen Cane Card

View Your UM ID Apply to Graduate
Device i Portal ( link only) Student Government Elections
EERPA Student Tutoriz! niversity of Miami Student Center Heallh Insurance Wanver
My Scholarship Profile Exit Interview
Information on Admission, Student Map-Works
PG | 5o bue A, Student oot Curan Ecinan Cnaon
and Financial Aid. % Math e

View your ALEKS Math Placement Score
Give to UM

[ Houing ] g
Housing Application Process ] NP CaneLink FAQ ‘
View Housing Agreement L Academic Bulletin
g ) Academic Calendar
View HOIJS'!}Q Rates J S TS
View Housing Assignment Info & i i J Blackboard
Off Campus Housing = Laureate Blackboard
GradesFirst
University of Miami Libraries
Law Library
Order Official Transcript Medical Library
Submit Instructor Evaluation Final Exam Schedule
Disclosure Profile System GPA for um Laude
Dining Services Register International Travel

nter/ ite Dis res in
CITI Training for Conflicts of Interest

Meal Plan Add Request

Dining Dollars Balance and Transactions

Student Employment

Search Federal Work Study
Search Student Assistant Program
Search Student Employment Website

Emergency Preparedness
UM Police Department

View Current Meal Plan
View Meals Remaini; e
View Meals Remaining
Alcohol Education
Meal Plan Change Request
Add Block Meals



3. Scroll down to the “Personal Information” Section near the bottom of the page, and go to the
link "Emergency Contact".

lJ RPT-RUMIAJ Environment - (Ibis, Sebastian The  userid:S.lbis  emplid:50350772)

Cane Linkg Home | Add to Favorites | Sign Out

MIAMI

Favorites | M. Student Center

Sebastian's Student Center

Student Message Center

Message Center

_ Srans i hremenen

Search

SEaRCH FoR CLasSES

. S
My Acadamics @ You are not enrolled in cla . Communication Center

0  Pending Messages

0 Communications
[other academic... |

Go To Communication Center

My Account
® . h di h 4 No Halds.
Account Inquiry ‘ou may have outstanding charges due on
your account. Please click on the link below to
Financial Aid make a payment.
View Financial Aid
No To Do's.

Accapt/Dacline Avards

-
e e——— ) Enrollment Dates

Open Enrollment Dates
¥ Personal Information
Contsctimtormation
Demageaphic Dot

Emergency Contact ~
Permanent Address Local BrooeanAduisan
PBrivacy Settings 1365 Memarial Drive 1365 Memoaorial Drive None Assigned

Coral Gables, FL Coral Gables, FL
33146-2508 33145-2508
other personal... (%) Dade
Cell Phone
None

¥ Admissions

@ You do not have any pending applications
at this time.




4. Click on the box "Add An Emergency Contact"

l _' RPT-RUMIA. Envil - (Ibis, ian The userid:S.Ibis  emplid:50350772)
e C I_ k Home | Add to Favorites
MIAMI ane II] 9

Sign Out

Student Center Emergency Contacts

Sebastian Ibis

[ Personal Information ] e

names | phone numbers | email addresses |emergencycontac‘ts|

Emergency Contacts

Below is a list of your emergency contacts. To edit the information for a contact, select the Edit

button. To add a contact, select the Add an Emergency Contact button.

No current emergency contact information found.

ApbD An EMERGENCY CONTACT

Personal Information Security Credentials

Addresses MNames Phone Numbers Email Addresse

YT ——

s Emergency Contacts Demographic Information




5. Fill out the Emergency Contact Detail and click save.

RPT-RUMIA Envi ~(Ibis,Sebastian The id: S. i 72)

L—J Cane I_il]kg Home | Add to Favorites | Sign Out

MIAMI

es | Main Menu Self Service > Student Center > Emergency Contacts

Sebastian Ibis

Emergency Contacts

Emergency Contact Detail

*Contact Name. [sebastian D. This ]
*Relationship

Contact's Address

[ same Address as Individual

Country  United States
Address

1350 Gables One Tower
Miami, FL 33166 Edit Address

Contact's Phone

[ Same Phone as Individual

- crmnson [ coumery[]

Other Telephone Numbers

1 \ ] 1
|

ADD A PHONE NUMBER | )
e —

SAVE
Retum to Emergency Contacts Summary

* Required Field

l_l RPT-RUMIAJ Envir ~(Ibi bastian The id: S.Ibi 2 72)
by e Cane Li I]kg Home | Add to Favorites | Sign Out
MIAMI
Favorites | Main Menu > Self Service > Student Center > Emergency Contacts
Edit Address
Country: United States ige Counli
Address 1; | 1350 Gables One Tower
Address 2 | ]
Address 3: I J
cy: e stteiFL | i T —
County: [ ]

0K Canicel



7. On the next page, you will receive the confirmation included below. Press the “OK” button.

Phone Numbers

Save Confirmation

“ The Save was successful.
OK |

RPT-RUMIAJ Environment - (Ibis,Sebastian The  userid:S.Ibis  emplid:50350772)
LI oneLink®

Home | Add to Favorites | Sign Out
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es | Main Menu Self Service > Student Center

Emergency Contacts

Sebastian lbis

[ Personal Information } S

ty
[ saorosses [ rames | prone mmoers | emarroreeees [

Emergency Contacts

Below is a list of your emergency contacts. To edit the information for a contact, select the Edit
button. To add a contact, select the Add an Emergency Contact button.

Primary . _ N
Contact Name Relationship Phone Extension |Country
Contact

Sebastian D. Ibis |Other

786/284-2211

dit delete |

App An EMERGENGY ConTacT |

Save I

Personal Information Security Credentials

Addresses Names Phone Numbers Email Addresses

ow.. @

Emergency Contacts Demographic Information




8. Remember to sign out of your CaneLink account by pressing the “Sign out” button on the top
right hand corner of CaneLink. On the next page, press the log out completely button.

L3 Canelink®

Application Log Out

Please note:
You have successfully logged out. To return to your current application,
please click here.

However, your UM Siasdajgn-on (UMSSO) session is still active. For
your safety and pyftection, pleMg log out of your UMSSO session

10. The update will be reflected within 24 hours. If you have any questions or concerns, please
contact the Office of Emergency Management at 305-284-8005.





